[Tpunoxxenune Ne 2

YTBEPXJIEH

npukazom MBJIOVY n/cana
Ne 2 «Ckaska»

ot 01.04.2024 Ne 14

KOJIEKC
ITUKHU U CIYKeOHOr0 MoBeieHusi pA0OTHUKOB
MYHHMUIHMNIAJIBHOI0 0I0I?KeTHOT0 IOIIKOJBLHOT0 00Pa30BaTEILHOIO
yupexaenus «Jlerckoro caga Ne 2 «Ckaska»

1. O0mme mos1oKeHu s

1.1. Konekc 3TUKH U CIyKeOHOT0 MOBeIeHUs] pa0OTHUKOB MYHHUIUTIATLHOTO
OIOPKETHOTO JIOIIKOJIBHOTO 00pa3oBaTeNbHOTO yupekaenus «Jlerckoro caga Ne 2
«Ckazka» (mamee — Kopmekc) pa3paboTaH B COOTBETCTBHH C TIOJIOKEHUSIMHU
denepanbHOTO 3aKOHa oT 25.12.2008 No 273-03
«O TpPOTHUBOJIEHCTBUM KOPPYIIIMKW», a TakKe OCHOBAaH Ha OOIIETPU3HAHHBIX
HPABCTBEHHBIX MPUHITUIIAX U HOPMAX POCCUICKOTO 00IIEeCTBA U TOCYAapCTBa.

1.2. Kogekxc mpeacrtaBisieT co0OM CBOA OOMMX TMPUHIIUIIOB W TPABUII
MOBEACHUS, KOTOPHIMH  JOJDKHBI ~ PYKOBOJCTBOBAaThCSA  BCE  PAaOOTHUKHU
MYHHIIUTTIAIBHOTO OFO/HKETHOTO JIOMIKOJIBLHOTO 00pa30BaTEIHbHOTO YUPEKICHUS
«Jlerckoro cama No 2 «Ckazka» (nmamee — VYupexaeHUE) HE3aBUCHUMO OT
3aHMMAEMbIX UMH JOHKHOCTEH.

1.3. Ilenpro Kogekca sBIS€TCS YCTAaHOBJICHUE ATHYECKUX HOPM U TIPaBHUII
MOBEICHUST PAOOTHUKOB IS JIOCTOMHOTO BBITIOJHEHUS HMMH CBOCH TPYIOBOM
JCATEIBPHOCTH, a TaKXKe COJICHCTBHE YKPCIICHHUIO aBTOPUTETa PaOOTHUKOB W
oOecrieueHre eMHBIX HOPM MTOBEJCHUS PAOOTHUKOB.

1.4. Konekc npu3BaH MOBBICUTH 3(PPEKTUBHOCTD BBHINMOIHEHUS! pAOOTHUKAMHU
CBOUX TPYJOBBIX (JIODKHOCTHBIX) 00sI3aHHOCTEH.

1.5. I'paxnganuH, mnocTynamnmid Ha pabory B YupexkieHue, o0s3aH

O3HAKOMUTBLCA C IIOJIOKCHUAMU KOI[@KC& moa IIOAIIMCh H CO6JIIOI[aTL X B



MPOLECCE TPYAOBOU €SI TETbHOCTH.
1.6. 3nanue u coOmoaeHue paboTHUKaMu TonokeHUi Kojekca sBisercs

OJHWM U3 KPpUTCPUCB OICHKHU UX prI[OBOﬁ ACATCIIBHOCTH.

2. O01ue NPUHIMIIBI U MPABUWJIA NMOBeeHUsI pA0OTHMKOB

2.1. JlearenbHOCTh YUpeXACHMS, a TaKKe €ro pabOTHUKOB OCHOBBIBAETCS
Ha CJICTYIONIUX MPUHIUIIAX:

a) 3aKOHHOCTB;

0) npodeccuoHaIn3M;

B) HE3aBUCHMOCTb;

') 100pPOCOBECTHOCTB;

1) KOH(OHUICHITNATBHOCTb;

€) CIpaBeIMBOCTb;

k) nH)OpPMAIIMOHHAS OTKPBITOCTD.

2.2. PaboTHHKM JOJDKHBI COONIOJATH CIIEAyIomMe OOIue IpaBHiIa
TIOBE/ICHHS:

a) TOpuU3HaHHWE, COOJIOJICHHE M 3aluTa MNpaB W CBOOOJ uYeloBEeKa U
rpaKJaHUHA OMPEIESISIOT OCHOBHOW CMBICT € COJCP)KAHHE NEATeILHOCTH
Yupexaenus,

0) TpynoBble (AOMKHOCTHBIE) OOS3aHHOCTU PAOOTHUKOB UCIOIHSAIOTCS
100pOCOBECTHO U MPO(ECCHOHATIBHO B LENIX obecniedeHus: 3PpPeKTUBHON pabOThI
YupexaeHus,

B) JICSITEIILHOCTh PAOOTHUKA OCYIIIECTBIIACTCS B TIpeieiaxX MpeaMeTa U meen
NCATCNBHOCTH ~ YUPEXKJCHUSA, a TakKe TIOJHOMOYHWH, 3aKpEeIUICHHBIX B
JOJKHOCTHOM MHCTPYKIUU (TPYZAOBOM JIOTOBOPE);

I) OpU MCIOJIHEHWH CBOUX TPYAOBBIX (JAOKHOCTHBIX) OO0s3aHHOCTEN
PabOTHUK JIOJKEH:

ObITh HE3aBUCHUMBIM OT BJIMSIHUSI OTJEIBHBIX IPaK/iaH, MPo(ecCHOHATBHBIX

HJIX COOUAJIBHBIX I'PYIIIT U OpFaHI/ISaHI/Iﬁ;



BO3EPKUBATHCSI OT TMOBEACHHUS, KOTOPOE MOIJIO Obl BhI3BaTh COMHEHHE B
J00POCOBECTHOM HCIOJHEHUU WM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCIIE
CBSI3aHHOE€ C BIIUSHUEM KaKUX-JIMOO JUYHBIX, UMYIIECTBEHHBIX ((DMHAHCOBBIX) U
UHBIX HWHTEPECOB, a TaKke H30erarb KOH(MIUKTHBIX CUTYyalUil, CIOCOOHBIX
HaHeCTH ymepO ero penyTaly Wil aBTOPUTETY Y UPEIKICHHS;

coboaaTh 0€CIPUCTPACTHOCTD, UCKITIOUAIONIYI0O BO3MOXXHOCTh BIUSHUS Ha
€ro JeATEIbHOCTb PEIICHUHW TMOJMUTHYECKUX TMapTUd U OOIIECTBEHHBIX
00BbeIMHEHMUI;

coOo1aTh  HOPMBI  TIPO(ECCHOHATBLHONM O3TUKM M TMpaBWia JEJIOBOTO
MOBE/ICHMUS;

MPOSIBIIATh KOPPEKTHOCTh Y BHUMATEJIBHOCTh B OOPAIIEHUH C TPAKIaHAMH U
JOJIKHOCTHBIMU JIUIAMU;

IPOSBIIATh TEPIUMOCTh W yBOXKEHHUE K OOBIYASM WU TPAAMIMSAM HAPOJIOB
Poccun m mpyrux rocynaapcTB, YUUTHIBaTh KYyJIbTYpHBIE W HWHBIE OCOOCHHOCTH
Pa3IUYHBIX ATHUYECKUX, COIMAIBHBIX TPynn W KOH(ECCHH, CIocoOCTBOBATH
MEKHAITMOHATPHOMY M MEKKOH(ECCUOHAIIBHOMY COTJIACHIO;

YBOKUTEIHHO OTHOCUTBHCS K JIEATEIBHOCTH TPEACTABUTEICH CpEICTB
MaccoBOW UH(pOpMaIU 10 HHHOPMUPOBAHHIO 00IIIECTBA O paboTe YupexaeHus, a
TaKXXE€ OKa3blBaTh COJECHCTBHME B TMONYYCHUH JOCTOBEPHON HH(pOpMAIMN B
YCTaHOBJICHHOM TOPSIKE;

INOCTOSIHHO CTPEMUTBHCA K 00ECIEUEHUI0 KaK MOXKHO Oosiee 3((HEKTUBHOTO
pacTtopsHKeHHsI pecypcaMu, HaXOSIIUMUCS B cepe ero OTBETCTBEHHOCTH,

IPOTHUBOACHCTBOBATE MPOSIBICHUSAM KOPPYIIIHHA W TPEATPUHAMATE MEPHI 110
ee npoUIaKTHKE B HOpSITIKE, YCTaHOBJICHHOM JCHCTBYIOITAM
3aKOHOJIATENHCTBOM;

OPOSBIIATh MPU MCIOJHEHUU TPYIAOBBIX (AOHKHOCTHBIX) OO0s3aHHOCTEN
YECTHOCTb, OECIIPUCTPACTHOCTh U CIIPABEIMBOCTh, HE JIOMMYCKATh KOPPYIIIMOHHO
OMacHOro  moBelneHus  (MOBEJAEHUS, KOTOpPOE€  MOXKET  BOCIPUHUMATHCS

OKPYKAaroOmMMMH KakK 066H13HI/I€ I MIPCAJIOKCHUC Ha4u B3SATKH, KaK COIJIaCHUC



OPUHATh B3ATKY WJIM KaK MpockOda O Jade B3SATKU JHOO Kak BO3MOXHOCTb
COBEPIIUTH MHOE KOPPYNIIMOHHOE TPABOHAPYIICHHUE);

N) TpU HCIOJHEHUU CBOUX TPYIOBBIX (JOKHOCTHBIX) OOsA3aHHOCTEH
pabOTHUK HE JIOJDKEH:

OKa3blBaTh  NPEANOYTEHHE  KaKUM-THUOO  MpodecCHOHANbHBIM WM
COLIMAJILHBIM TPYIIaM U OpTaHU3aAIUIM;

UCIIOJIb30BaTh JIOJDKHOCTHOE TIOJOXKEHUE JUIS OKa3aHUsl BIMSHUS Ha
NeSTENbHOCTh OpraHu3aliii, MOJDKHOCTHBIX JIMII W TpaXJaH IMpH pEUICHUU
BOIPOCOB JIMYHOTO XapaKTepa.

2.3. B 1nensix mpoTUBOICHCTBUS KOPPYIIIMH paOOTHUK 00s3aH:

YBEJOMJISITh MpEJCTaBUTENsT HaHUMarens (paboromarensi) 0060 Beex (hakTax
oOpaleHusi K HeMy Kakux-IuOOo JMI] B LENAX CKIOHEHHS €ro K COBEPILEHUIO
KOPPYMNIIMOHHBIX TPaBOHAPYIICHUH, O CTaBIIUX HW3BECTHBIMH €My CIIy4asx
COBEpIICHUS KOPPYNIIMOHHBIX MPABOHAPYIIEHUW JAPYTUMH  pPabOTHHUKAMH,
KOHTpareHTaMu Y YpeKJICHUS UM UHBIMH JIUIAMH;

OPUHUMATh MEPHI IO HEJOIMYIIEHUIO 000K BO3MOKHOCTH BO3HHUKHOBEHHS
KOH(IMKTa HMHTEPECOB W YPEryJIHMPOBAHUIO BO3ZHUKIIUX CIy4aeB KOH(IMKTA
UHTEPECOB, YBEAOMJISITh PYKOBOIUTENS YUpPEKJIEHUS O BO3HHMKIIEM KOH(IMKTE
MHTEPECOB WJIM O BO3MOKHOCTH €r0 BO3HMKHOBEHUS, KaK TOJIBKO €My CTaHET 00
3TOM HU3BECTHO.

2.4. PaboTHUKY 3ampeniaeTcs Mmojay4aTh B CBSI3U C UCIOJIHEHUEM TPYAOBBIX
(IOJKHOCTHBIX) 00s13aHHOCTEHW BO3HArpa)xAeHUs OT (PU3NYECKUX U IOPUIUUECKUX
JMI] B BUJE MOJAPKOB, ACHEKHOIO BO3HATPAXKACHUS, CCY, YCIYT MaTEpUAIbLHOTO
XapakTepa, IIaThl 32 Pa3BICUYCHUS, OT/AbIX, 32 MOJIb30BAHUE TPAHCIIOPTOM U UHBIE
BO3HArPaXKJICHUS.

2.5. PabotHuk MoxeTr oOpabaTeiBaTh U IepelaBaTh CIYKEOHYIO
uHpOpMAIIMI0 TpU COOJIOJCHUU JICUCTBYIOIIUX B YUPEKIECHUU HOPM H
TpeOOBaHUM, TPUHATHIX B COOTBETCTBUU C 3aKOHOJATEIHCTBOM Poccuiickoi

denepanum.



PaboTHuk 00s3aH MpUHUMATH COOTBETCTBYIOIIUE MEPHI MO OOECIEUECHUIO
0e30MacHOCTH W KOH(PHUACHIMATHHOCTH HH(POpPMAIMK, KOTOpas cTaja H3BECTHa
€My B CBf3M C MCIOJHEHHEM UM TPYAOBBIX (JOJKHOCTHBIX) OOSI3aHHOCTEH, 3a
HECAaHKIIMOHUPOBAHHOE pa3rialieHne KOTOPOi OH HECET OTBETCTBEHHOCTb.

2.6. PabGoTHMK, HaJeNCHHBIH  OPraHU3AIMOHHO-PACIOPATUTEIEHBIMU
MIOJTHOMOYHSIMH 10 OTHOIIEHUIO K APYTUM pabOTHHUKAM, TOJIKEH:

CTPEMUTHCSI OBITH JIi HUX 0oOpasioMm IMpodeccuoHanuzMa, O0e3ylnpeyHoi
penyTanud, CHocoOCTBOBAaTh (POPMUPOBAHUIO B OpraHu3alMM JUOO ee
NoApa3ACiCHUH  OJIaronpusTHOro igs  3(PEGEKTUBHOM pabOThl  MOpaJbHO-
MICUXOJIOTUYECKOTO KIINMATA;

IPUHUMATh MEPHI M0 MPEAYIPEKICHUIO KOPPYIIIIUMHU, a TAKKE MEPHI K TOMY,
4YTOObI MOJYUHEHHBbIE €My PAOOTHUKM HE AONMYCKAJIW KOPPYHIMOHHO OMACHOIO
MOBEJCHHS, CBOUM JIMYHBIM TIOBEJICHUEM TI0JIaBaTh MPUMEP UYECTHOCTH,
OecrpUCTPACTHOCTH U CIIPaBEAJIUBOCTH;

HE JIOMYyCKaTh CJIy4aeB TMPUHYXKACHHUS pAOOTHUKOB K YYacTHIO B
NESTEIHbHOCTH  TOJMUTHYECKUX  IMApPTUH, OOIIECTBEHHBIX OOBECIUHEHUU U
PEIIUTHO3HBIX OPTraHU3alINT;

OPUHUMATh MEPHI O MPEAOTBPAIICHUIO WM YPETyIUPOBAHUIO KOH(INKTA
MHTEPECOB B Cllydae, €CId €My CTaJl0 H3BECTHO O BO3HUKHOBEHUH Y
NOJYMHEHHOTO eMy pabOTHHKA JIMYHOW 3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOIUT

HJIM MOJKCT IIPUBCCTU K KOH(l)J'H/IKTy HHTCPCCOB.

3. ITHYecKue MPaBuJia NMoBeieHUs pA0OTHUKOB

3.1. PaboTHHKY HEOOXOUMO UCXOAUTh U3 KOHCTUTYIIMOHHBIX IMOJOXEHUN O
TOM, 4YTO YEJIOBEK, €ro InpaBa M CBOOOJBI SIBIAIOTCSA BBICIICH ILEHHOCTBIO, U
KQXJbId TPaXJIaHUH HMEET IPAaBO HA HEIMPUKOCHOBEHHOCTh YACTHOW KU3HH,
JUYHYI0O U CEMEWHYI0 TailHy, 3alllUTy 4YeCTH, TOCTOMHCTBA, CBOEro J00poro
HMCHH.

3.2. PaboTHUK BO3/IEpKUBACTCS OT:



J1000T0 BU/Ia BHICKA3bIBAHUM U JICUCTBUNA AUCKPUMHUHAIMOHHOIO Xapakrepa
N0 MpU3HaKaM I0Ja, BO3pacTa, pachl, HAIMOHAIBLHOCTH, fA3bIKA, I'PA’KJAHCTBA,
COLIMAJIBHOT'0, UMYIIECTBEHHOIO WJIM CEMEHHOIO IMOJOKEHHUS, MOTUTHYECKUX WU
PENUTUO3HBIX MPEINOYTEHUN;

rpy0oOCTH, TMPOSIBICHUN MPEHEOPEKUTETBHOTO TOHA, 3aHOCYUBOCTH,
OpeaB3SAThIX 3aMEYaHWi, TNPEIbsABICHUS HEMNPAaBOMEPHBIX, HE3aCIyKEHHBIX
OOBHHEHMUI;

yIrpo3,  OCKOPOMTENIbHBIX  BBIPQKEHMW  WIM  PEIUIMK,  JICHCTBUM,
IPETATCTBYIOIIMX HOPMaJIbHOMY OOLIEHUIO WIH IIPOBOLUPYIOIIHX
IPOTUBOIIPABHOE ITOBEJICHHUE.

3.3. PaboTHUKM TmpuU3BaHBI  CIOCOOCTBOBATH CBOUM  IOBEJCHUEM
YCTAaHOBJICHUIO B KOJUIEKTHBE JEJIOBBIX B3aMMOOTHOLIEHUN W KOHCTPYKTHBHOIO
COTPYJIHHYECTBA IPYT C IPYTOM.

PaGoTHMKM  JODKHBI ~ OBITH  BEXIMBBIMH,  JIOOpOXKEIaTEIbLHBIMH,
KOPPEKTHBIMHU, BHUMATEIbHBIMH M TMPOSBIATH TEPHUMOCTH B OOIIEHUU C
rpaKJaHaMU U KOJUIETaMHu.

3.4. Buemnuit Buj pabOTHUKA TPUH HUCHOTHEHHUH WM TPYIOBBIX
(IOJDKHOCTHBIX)  O0SI3aHHOCTEl B 3aBUCMMOCTH  OT  YCJOBHM  TpYIOBOM
JESATENbHOCTH JIOJKEH CIOCOOCTBOBATh YBAXKUTEIBHOMY OTHOUIEHUIO IPaXkJaH K
VYupexaeHuro, a Takxe, Ipu HEOOXOJUMOCTH, COOTBETCTBOBATh OOIICIPUHITOMY
JIEJIOBOMY  CTHJIIO, KOTOPBIM  OTIMYAIOT O(PUUMATIBHOCTb, CAEPKAHHOCTD,

TPAAUIIUOHHOCTb, aKKYPAaTHOCTD.

4. OTBETCTBEHHOCTH 32 HapyuleHne mojaoxenuit Komgexca

4.1. Hapymenue paGoTHUKOM TojiokeHnd Kojekca MOmIeKUT aHaiu3y u
IpHU MOATBEPKACHUN (haKTa HAPYIIECHUS MOPATHLHOMY OCYXKJICHUIO Ha 3aceaHuu
KOMHUCCUU MYHHITUIIAJLHOTO OIOJDKETHOT'O JIOIIKOJIBHOTO 00pa30BaTeIbHOTO
yapexaenus «Jlerckoro cama Ne 2 «Cka3ka» 1o cOOJIOJACHUIO TpeOOBaHHMM K

CITyKE€OHOMY TTOBEJICHUIO pa0OTHUKOB U yPEryJIUPOBAHUIO KOH(IMKTA UHTEPECOB,



a B ClydasX, MpPEeIyCMOTPEHHBIX (enepanbHbIMU 3aKOHAMH, HapylICHHUE
nosioxkeHuit Kopgekca BieyeT NpUMEHEHHE K paOOTHUKY Mep IOpUAMYECKOM
OTBETCTBEHHOCTH.

4.2. Cobmonenue nonoxenud Koaekca yuyuThiBaeTcsi mpu NpOBEIECHUU
aTTecTalliM B YUpEeXKJCHHHM, a TaKKe NpPHU HaJOXKEHUH TUCHUIUIMHAPHBIX

B3LICKAHUH.
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